How to Edit your Monthly HOA Dues on ACH

Step 1: Make a one-time payment for the amount not charged in the 01/01/2022 amount by
clicking "Pay Now"
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Step 2: Click on your "Payments Tab"
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o you will see "Scheduled Payments" on the top right-hand corner
e Click "Edit"
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e You will see the 2021 monthly amount - Change the amount to the new 2022 Amount
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If you have any questions on how to do this just email your property manager, Adriana at
Aleon@DiversifiedHOA.com and she will walk you through it.

Happy New Year from all of us here at Diversified Association Management!
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